
     
Land Use Application 

Variance 
 

All applications for a Variance shall comply with the requirements of Chapter 19.58 of the City of Evans Municipal 
Code and all applicable regulations, standards and plans. Please allow for a 60 day approval period following a 
complete and accepted submittal.  This includes two (2) public hearings and meetings with the Planning 
Commission and City Council. 

 
 
Project Name:       Acres:   Current Zoning:     
 
Property Address:               
 
Proposed Variance (brief description, please list the code section that will be varied by this request):  
 
 
 
 
 
 
 
 
 
 
 
 
Land Owner Name:      Telephone:     Email:    
 
Mailing Address:              
 
Applicant Name:      Telephone:     Email:    
 
Mailing Address:               
 
 

SUBMITTAL CHECKLIST 
The following items will need to be submitted for review of a Variance Application. 

It is recommended that the applicant speak with a City representative prior to submittal of the application. 
 
Applicant 

Initials 
Submittal Documents Required to be Accepted for Review by City  City Staff 

Initial if 
Complete 

 Electronic copy of all required forms (see below)  
 Variance Fee of $500.00 Plus Actual Costs (check or credit card)  
 500’ list Fee of $25 (if needed)  
 Letter indicating why the use should be allowed.  (See Section 19.58.040 

A for necessary information, need to address criteria in 19.58.030)  
 

 Letters of support from surrounding or affected neighbors  
 A site plan or master plan drawing of the location and use  
 Photos of the site in question  

Staff Use Only 
$500 
Intake Date: __________________ 
 



 Photos showing the proposed use (if appropriate)  
 An aerial map of the location  
 Any other documentation that would support the request  
 A list, in Excel format, of all land owners within 500’ of the proposed use  
 Legal description of property  
 Other documents (please list):  
 If a minor variance (as defined in Section 19.58) a letter from EVERY 

surrounding land owner, as identified by the aerial map, approving the 
minor variance 

 

 
I certify that to the best of my knowledge this Variance Application meets all of the criteria 
listed above and all the appropriate documentation has been submitted as requested: 
 
 
 
________________________________________________________________________________ 
Land Owner Signature        Date 
 
 
 
________________________________________________________________________________ 
Applicant Signature        Date 
 
 
For City Staff Use Only 
 
Date Submitted: 
 
Date Reviewed:   Reviewer Name:_____________________________________ 
 
Corrections Needed?   ___ Yes  ___ No 
 
Date Returned as Incomplete to Applicant and Owner:  
 
Date Accepted as Complete:  
 
ZBA Date: 
 
City Council Date: 
 
Additional Comments: 
 
 
 
Note to Staff:  Formal comments will be found in the L:drive under Community Development/Variance/ (name of application) 
 


